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ttL /.J. t-/ 'sub;ect; Pmven0ve meruuno! to be trken to contrln Ote rpnad of Novel
Gotoneviru (COVID-{9| - rcgerding.iu trtGs)

.-^./A fnordertocontainthespreadof NovelCoronavirus(COVID-I9),some, , tE0( !'Y*) precautionary measunes are retiuired to be takenov.ritf," employees lnd tre | 'a'
g6 (Ae /0 ) Ministries/Departments. ln this regard, it has been decided to issue the I

E d(rts/-uf*^| 
,f,i!offi: 

advisory for the well-beinglof 6ovemment employees and in public

All the Minlstries/Departnenb are advised to take all neoeesary
measures such as :-

(t) lnstallthermal scanners at the entry of Govemment buildings,
as feasibte. Mandatory placing of hand rrnitii"rs ai itre entry-oi / '[ '
Govemment buildingi.'rnosi found having llu-tike symptoms I

may be advised to take proper treatmenUquarantine etc.

(it) Disoourage, to the maximum extent, entry of visitors in the office
complex. RouUne issue of visitors/temporary passes should be
suspended wtth immediate effect Only those visitors whom
have proper permission of the offcer who they want to meet,
should be allowed afier being properly screened.

Meetings, as far as ftasible, should be done through vlleo I , ,,
conbrencing. To minimize or reschedule meetings invoMng I "l
large number of people unhss neoessary. r

Avoid non-essential officialtavel. l' r'
Urdertake essentialconespohGnce on official email and avokl
sending files and documenb to other offies, to the extent
possible.

Facilitata delhnry and receipt of dak at ffre entry point ihelf of
the o,ffie bulHing, as farae pradicable.

Clme all gymsrecreatbn cenhes/creches locaEd in I
Gowmrmnt buiHingp. I

(viii) Ensurp proper d@nirrry ard freguent sanitization of the work- I
pboo, partiu&rff sf h€ ftequentfy tou$ed surhces. 
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(ix) Ensure regular supply of hand sanitisars, soap and running 
I

water in the washrd)ms. I

(x) All officials may be advised to take care of their own health and

took out for rcipiratory symptomslfiever and, if feeling unwell,
should leave the workplace immediately after informing their
reporting officers. Thiy should obserue homeguarantine as
pir the guidelines issued by MoH&FW, Govemment of lndia
ivailable at itre following URL:
mohltr.qov. in/DnafrGuidelinesfortomeoua rantine. pdf.

(xr) The leave sanstioning authorities are advised to sanction leave 
I

whenever any request is made for selfquarantine as al
precautionary measure. I

(xit) Advise all employees who are at higher risk i.e. older
employees, pregnant employees and employees who have
underlying medical conditions, to take extra precautions. The
Ministries/Departments may take care not to expose such
employees to any front-line work requiring direct contact with
the public

An indicative list of Do's and Don'ts is also annexed for wide
di,ssemination.

Enct: As aboye \ffil'o,
(Um-esh Kumar Bhatia)

Deputy Secretary to the Govt. of lndi;

To,

1. Allthe MinistriesrDepartnenb, Govemment of India2. P[tiOEabinet Secleiariat 
- ---r -'rvr'r'!'Y'

3. PS to Hon'bte.MOqeiy: -l
4. Pso to secretaryp;rs6nner) 

l_ por Inforrnation5. Sr. Tech. Dir., N[C, Dop&f )
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To maintain personal hygiene and physical distancing.

To pnacticefrequent hand washing. Wash hande with ooap and wateror

use alcohol$ased hand rub. Wash hands even if they are visibly clean.

To cover your nose and mouth wisr handkerohbffiissue while sneezing

and coughing,

To thrcw used tissues into closed bins immediately after use.

To mainhin a sde dishnce from persons during interac'tion, especially

witt those having fru-like symptoms.

e To sneeze in the inner side of your elbow and not to cough into the

palms of your hands.

o To take their temperature regularly and check for respiratory symptoms.

To see a doctor if you ftel unnell (fever, ditriculty in breathing and

coughing). While visiting dodor, u,ear a masUcloth to cover your mouth

and nose.

. For anyfuver/flulike s[ns/symptoms, please call State helptine number.

or the 24x7 helpline number of the Ministry of Health & Family wefiare

at 01 1-23978046.

D,on'b

Shake hands.

Have a dme contact with anyone, if you'rc experiencing cough aM
hver.

Touch youreyes, nose and moutr. .

Sneeze or cough into palms of your hands.

Spit in pubtic.

Travel unnecessadly, particuhfi to any afuod region.
Participats in hrge gaherings, indudirq sitting in groups dt canteens.
Visil gyrns, dubs ail crourded phoes etc.

. Spread rumous or panh.
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